
BO TAI CHINH 	CONG HOA xA Ho CHU NGHILA VIET NAM 
We 14p - Tir do - Hunh phtic 

S6: 40 /2017/TT-BTC 	Ha NOi, ngay 28 thong 4 

THONG TU.  

Quy dinh the do cong tic phi, the do chi h(li 

   

Can ca LuCit Ban hanh van ban quy phgm phcip ludt ngay 22 thong 6 nom 2015; 

Can cu Ludt Ngan sach nha nu& ngay 25 thing 6 nom 2015; 

Can ca. Ludt Can bO, cong chirc ngay 13 thong 11 nom 2008; 

Can cif Ludt Vien char ngay 15 thong 11 nom 2010; 

Can at Nghi dinh so 163/2016/ND-0 3  ,ngay 21 thong 12 nom 2016 clia 
Chinh 	quy dinh chi tiet thi hanh mot so lieu clic' Ludt Ngan sach nha nuac; 

Can cti Nghi dinh so 215/2013/ND-CP ngay 23 thcing 12 nom 2013 clia 
Chinh phzi quy dinh chtic nang, nhiem vy, quyen hgn va co. cau to chile cua BO 
Tai chinh; 

Theo de nghi cua Vu truang Vu Tai chinh hanh chinh su nghiep; 

, BO truang BO Tai chinh ban hanh Thong to quy dinh thedO cong tic phi, 
the do chi hOi nghi. 

Chuang I 

QUY DINH CHUNG VE CHE DO CONG TAC PHi, 

CHE DO CHI HOI NGHI 

Dieu I. Phum vi dieu chinh va dei firceng ip dung 

1. Pham vi dieu chinh: 

Thong to nay quy dinh ch6 d'9 cong tic phi, ch6 do chi hOi nghi cua cac 
co quan nha nuerc, don vi su nghiesp cong lap, to chirc chinh tri, to chirc chinh tri 
- xa hoi, cac to chirc hed sir dung kinh phi do ngan sach nha nu& hO trq (sau 
day g9i la co quan, don vi). 

2. D6i tugng ap dung: 

a) Do'i vai ch6 c145 cong tic phi: 

- Can 1D9', cong chuc, vien chdc, lao Ong hop dting theo quy dinh cua 
phap luat lam vie‘c tai cac co quan nha nuac, don vi sir nghi0 cong lap, to chirc 



chinh tri, to chirc chinh tri - xa hOi, cac to eh& hOi sir dung kinh phi do ngan 
sach nha nuac ho trg. 

- Dai bieu 1-1Oi ding nhan dan cac cap khi tham gia hog cling ciia Hoi 
ding nhan dan. 

b) Doi vori the dO chi hOi nghi: 

- Cac hoi nghi chuyen mon, hOi nghi so ket va tong ket chuyen a; hOi 
nghi tong ket nam; hoi nghi tap huan trien khai nhiem v;.1 cong tac do cac co 
quan hanh chinh nha nuac to chirc dugc quy dinh tai Quyet dinh so 
114/2006/QD-TTg ngay 25/5/2006 dm Thu twang Chinh phi' ban hanh quy 
dinh the dO hgp trong hog cling dm cat co quan hanh chinh nha nuac (sau day 
g9i la Quyet dinh so 114/2006/QD-TTg ngay 25/5/2006); kST h9p cua I-10i ding 
nhan dan, phien h9p cua Thuimg trvc HOi ding nhan dan va cuOc hgp cac Ban 
cila Hoi ding nhan dan. 

Cac hOi nghi chuyen mon, hOi nghi so ket va tong ket chuyen a, hOi 
nghi tong ket nam, hOi nghi tap huan trien khai nhiem vu cua cac don vi skr 
nghiep cong 

- Cac hOi nghi chuyen mon, hOi nghi tap huan trier' khai nhiem vu hoac cac 
hOi nghi dugc to chirc theo quy dinh trong dieu le dm cac to chirc chinh tri, to chirc 
chinh tri - xa hOi, to chirc hOi sir dung kinh phi do ngan sach nha nuac ho trg. 

c) Rieng Dg hoi dai bieu town quic Dang,COng san Viet Nam, Dai hoi 
Hang cac cap tien tai Dai hOi dai bieu toan quoc, hOi nghi cua cac co quan 
thuOc Dang COng san Viet Nam, kST h9p Quoc hOi, hgp flOi cling dan tic, cac 
uST ban dm Quoc hOi, phien hgp US,  ban thuZyng vu Quoc hOi thvc hien theo quy 
dinh rieng oh cap có tham  quyen. 

Dieu 2. Ngwin kinh phi de chi cong tac phi, chi h§i nghi 

1. Ngan sach nha nuac. 

2. Nguin thu phi dugc de lai theo quy dinh cua phap luat ve phi, le phi. 

3. Nguin thu tir hog &Ong skr nghiep, dich vu dm don vi skr nghiep cong lap. 

4. Nguin kinh phi khac theo quy dinh cua phap luat (neu co). 

Dieu 3. Quy dinh chung ve cong tic phi 

‘1. COng tac phi la khoan chi phi a tra cho ngithi di cong tac trong nuac, 
bao Om: Chi phi di lai, phij cap lu-u,tril, tien thug phOng nghi not den cong tac, 
mac hanh va tai 	mang theo de lam viec (neu co). 

2. Thei gian dugc huimg cong tac phi la thiyi gian cong tac thuc to theo 
van ban phe duyet cua nguesi có tham quyen cu di cong tac hoac giay moii tham 
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gia doan cong tac (bao g'om ca ngay nghi, le, tlet theo lich trinh cong tac, thai 
gian di duang). 

3. Dieu kien de dugc thanh toan cong tac phi bao g6m: 

a) Thuc hien dung nhiem vu dugc giao; 

b) Dugc thu twang ca quan, dan vi cir di cong tac hoc dugc mai tham 
gia doan cong tac; 

c) CO du cac chimg ti r thanh toan theo quy dinh tai Thong to nay. 

4. Nhitng truing hop sau day khong dugc thanh toan cong tac phi: 

a) Thai gian dieu tri, dieu during tai ca stir y t6, nha dieu during, duOng suc; 

b) NM-mg ngay hoc a truang, lop dao tao tap trung dai han, ngan han da 
dugc huang the dO dOi voi nguai di hoc; 

c) Nhang ngay lam viec rieng trong thai gian di cong tac; 

d) Nhitng ngay dugc giao nhiem vu thuang tru hoc biet phai tai mot dia 
phuang hoc ca quan khac theo quyet dinh dm cap có tham quyen. 

5. Thil truang ca quan, don vi phai xem xet, can nhdc khi cir nguai di 
ding tac (ye so luting nguai va thai gian di cong tac) bao dam hieu qua cong 
tac, sir dung kinh phi tiet kiem. 

6. Ca quan, dan vi Cu nguai di cong tic có trach nhiem thanh toan cac 
khoan ding tac phi cho nguai di cong tac, trir truing hgp dugc quy dinh cu the 
tai khoan 4 Dieu nay. 

7. Trong nhang ngay dugc cir di cOng tac neu do yeu cdu cOng viec phai 
lam them gia thi ngoai che dO phi,' cap luu till con dugc thanh toan tien luang 
lam dem, lam them gia doi vii can bO, cong chirc, vien chirc theo quy dinh hien 
hanh. Thu truang ca quan, don vi chin trach nhiem quy dinh cu the trong quy 
the chi tieu nOi bO: Thu tuc xac nhan lam them gia lam can cir thanh toan; quy 
dinh cac truing hop di cong tac dugc thanh toan tien luang lam them girt, dam 
bao,nguyen tac chi dugc thanh town trong truing hop dugc nguai có tham 
quyen cir di ding tac phe duyet lam them gia, khong thanh toan cho cac truang 
hop di ding tac ket hop giai quyet viec rieng trong nhang ngay nghi va kh6ng 
thanh toan tien luang lam dem, lam them gia trong thai gian di tren cac phuang 
tien nhu tau, thuyen, may bay, xe o to va cac phuang tien khac. 

8. Difii vii dai bieu HOi dOng nhan dan cac cap va cac dai bieu dugc 
Thuang Ulm HOi d6ng nhan dan cac cap mai tham du kS,  hop Hoi &Mg nhan 
dan, h9p cac Ban oh HOi dOng nhan dan, giam sat, tiep xuc cir tri va di cOng tic 
thuc hien cac nhiem vu khac cua dai bieu HOi &Ong than dan thi Thuiing trirc 
HOi to‘dong nhan dan cap nao mai có trach nhiem thanh toan tien cong tac phi t 
nguOn kinh phi hoat d•:)ng cua HOi dang nhan dan cap do. 
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9. Truerng hop can bO, cong chirc, vien chlic va nguei lao dOng dugc cac 
ca quan tien hanh to tung meri ra lam nhan chung trong cac vu an có lien quan 
den cong viEc chuyen mon, thi ca quan tien hanh to tung thanh toan chi phi di 
lai va cac chi phi khac theo quy dinh cua phap luat tir nguiin kinh phi cita ca 
quan tien hanh to tung. 

Dieu 4. Quy dinh chung ve the do chi hoi nghi 

1. Cac BO, ca quan ngang BO,,ca quan thuOc Chinh 	va cac ca quan 
khac trung ixcrng tochirc hOi nghi de quan tri'Et, to chirc trien khai tren pham vi 
toan quOc nhimg chit trucmg, chinh sach lam, quan trong va cap bach cua Dang 
va nha, 	, nuerc thuOcl'inh \rue quan 1ST dugc phan ,cong;,to chile hOi nghi sa ket, 
tong ket chuyen 	to chirc hOi nghi sa ket, tong ket danh gia chucmg trinh 
cong tac hang nam, phai dugc Thu tuang Chinh phu diing St bang van ban theo 
quy dinh tai Quy jet dinh so 114/2006/QD-TTg ngay 25/5/2006 dm Thu tuang 
Chinh phu. Cac ban dm Dang a Trung using khi to chuc hOi nghi toan quOc, 
phai dugc sr dong ST bang van ban dm Thuemg truc Ban Bi thu. 

Thir truOng cac ca quan chuy8n mon thuc UST ban nhan dan cap tinh 
triEu tap cuOc hop toan nganh a dia phuang de tong ket thuc hiEn nhiEm vu 
cong tac nam, tochirc cuOc h9p tap huan trien khai có 	Chu tich, PhO Chu 
tich Uy ban nhan dan cap huyEn,‘thii truong cac ca quan chuyen mon khac ding 
cap tham du thi phai dugc sit dOng ST dm Chu tich US,  ban nhan clan cap tinh 
theo quy dinh. 

Thu truerng cac ca quan chuyen mon thuc UST ban nhan dan cap hustEn 
triEu tap cuOc hop toan nganh a huyEn de tong ket thuc hiEn nhiErn vu citing tac 
nam, to chirc cuOc h9p tap huan trien khai có meri Chu tich, PhO ChU tich UST 
ban nhan dan cap xa, thii twang cac ca quan chuyen mon khac ding cap tham 
du thi phai dugc sr dong y cila Chu tich UST ban nhan dan cap huyEn theo quy 
dinh. 

2. Khi to chirc hOi nghi, thu truemg cac ca quan, dan vi phai nghien dru 
sap xlep dia di8m hop 1St, tang curing hinh thuc hop tivc tuy8n, nhat la dai vori 
cac hOi nghi toan qutic tren ca ser dam bao phu h9p vori yeu cau rieng cua tung 
cuOc hop, thuc hiEn 16'ng ghep cac not dung van d'8, cong viEc can xir 1ST; ket 
hop cac loci cuOc hop vori nhau mot cach h9p 1ST; chuan bi ky, day du, dung yeu 
cau not dung cuOc h9p, tuSt theo tinh chat, not dung, muc dich, yeu cau cua cuOc 
h9p, nguoi triEu tap cuOc hop phai can nhac k'y va quyet dinh thanh phan, so 
lugng ngueri tham du cuOc h9p cho phu h9p, bao dam tiet kiEm va hiEu qua. 

Ca quan, don vi to eh& hOi nghi phai thuc hiEn theo dung ch8 dO chi tieu 
hOi nghi quy dinh tai ThOng to nay, tao di8u kin thuan lgi ve cho an, ch8 nghi 
cho dai bieu du h9p, kh6ng pho tnrcmg hinh thirc, 'thong dugc to chile lien 
hoan, chieu dai, khong chi cac hoat dOng Vet hop tham quan, nghi mat, khong 
chi qua tang, qua ltm niEm. Kinh phi to chUc hOi nghi dugc b8 tri sap xep trong 
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pham vi ngutm kinh phi dugc giao hang nam dm co quan, don vi dugc cap co 
tham quyen phe duyet. 

3. Thai gian to chirc hOi nghi: 

a) H9p tong ket ding tac, h9p so ket, tong ket chuyen de, hgp tap huan, 
trien khai nhiem vu cong tac: Thuc hien theo quy dinh tai Quyet dinh so 
114/2006/QD-TTg ngay 25/5/2006; 

b) Cac lop tap huan tir nguOn kinh phi dao tao, bOi duang can bil?' cong 
chirc nha nuoc; tir nguon kinh phi thuc cac chtrang trinh, du an, thi 

tham 
gian 

mer lop tap huan thuc hien theo chuong trinh tap huan dugc cap co tham quyen 
phe duyet; 

c) DOI \Teri cac cuOc hgp khac thi tuS,  theo tinh chat va not dung ma b6 tri 
than gian tien hanh hop V,  nhung khong qua 2 ngay; 

d) Theri gian cac kSr h9p oh MI citing nhan dan, hgp cac Ban oh HOI s   
&Ong nhan dan thuc hien theo quy dinh rieng dm cap có tham quyen. 

Chuang H 

CHE DO CONG TAC PHI 

Dieu 5. Thanh toan tien chi phi di 10 

1. Thanh toan theo hoa don thuc te: 

a) NgtrZri di cong tac dugc thanh toan tien chi phi di lai bao gOm: 

- Chi phi chieu di va ve tir nha hoac co quan den san bay, ga tau, ben xe; 
ye may bay, ye tau, xe van tai cong cong den nai cong tac va theo chieu ngugc lai. 

- Chi phi di lai tai dia phtrarig nai den cong tac: Tir chti nghi dan cht; lam 
viec, tir san bay, ga tau, ben xe ye nai nghi (lugt di va lugt ve). 

- Cusk, phi di chuyen bang phuong tien duOng 1)45, dueing thiry, duang bi'en 
cho ban than va phuang tien cila ngued di cong tac. 

, - Cu6c tai lieu, thiet bi, dung cu, dao cu (neu co) phuc vu truc tip cho 
chuyen di cong tac ma ngueri di cong tac da chi tra. 

- Cuerc hanh 13',  dm ngueri di cong tac bang phuong tien may bay trong 
truemg h9p gia ye khong bao Om cuck hanhb'r mang theo. 

den 
hgp co quan, don vi nai cir ngueti di ding tac va co quan, don vi 

nai den cong tac da bo tri phuong tien van chuyen thi ngueri di cong tic khOng 
dugc thanh toan cac lchoan chi phi nay. 
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b) Can cir quy chE chi tieu not bi) cua dan vi, can cir tinh chat cong viec 
cua chuyen di cong tac va trong pham vi nguon kinh phi dugc giao; thu twang 
Ca quan, dan vi xem xet duyet cho can bO, cong chirc, vier' chirc va nguai lao 
dOng dugc di cong tac bang phuang tien may bay, tau hoa, xe O to hoac phuang 
tien cong cong hoac cac phuang tien khac bao dam nguyen tac tiet kiem, hieu qua; 

c) Quy dinh ve tieu chuan mua ye may bay di cong tac trong mrac: 

- D6i von cac dai tugng Lanh dao cap cao (tren cap BO truang) thvc hien 
theo quy dinh hien hanh cua Nha nuac. 

- Hang ghE thuang gia (Business class hoac C class) danh cho d6i tugng: 
Can bO lanh dao huong bang luang chirc vu lanh dao, huang phv cap chi:re IN 
lanh dao ban hanh kern theo Nghi quyEt s6 730/2004/NQ-UBTVQH ngay 
30/9/2004 dm UST ban Thuang v1,1 Qu6c hOi ve viec phe chuan bang luang chirc 
vv, bang phv cap chirc vu d6i voi can bO lanh dao cua nha nuoc; bang Luang 
chuyen mon, nghiep vu nganh Toa an, nganh Kiem sat, QuyEt dinh so 128-QD-TW 
ngay 14/12/2004 dm Ban Bi thu Trung uang Dang ve chE dO tien luang d6i yeti 
can bo, cong chirc, vien chuc ca quan Dang, Mat tran va cac doan the hoac Nghi 
dinh s6 204/2004/ND-CP ngay 14/12/2004 cua Chinh phu vE chE dO tien luang 
d6i voi can bO, cong chuc, vien chirc va Luc luting vu trang, g6m: BO twang va 
cac chirc danh tuong duang; Thu truong va can bO lanh dao of) he so phv cap 
chirc vu tir 1,3 tra len; Ph6 truang cac doan the chinh tri - xa hOi a Trung uang; 
Bi thu Thuang trvc Trung uang Doan Thanh nien COng san HO Chi Minh. 

- Hang ghE thuang: Danh cho cac d6i tugng con Lai. 

d) D6i vai nhang vimg khong co phuang tien van tai cua to chirc, ca nhan 
kinh doanh van tai hanh khach theo quy dinh cua phap luat ma nguai di cong 
tac phai thue phuang tien van tai khac thi thit truang ca quan, dan vi xem xet 
quyet dinh cho thanh toan tien thue phuang tien ma nguai di cong tac da thue 
tren ca so hap dung thu8 phuang tien hoac giay bien nhan vai chit phuang tien 
(co tinh den gia van tai phuang tien khac dang th-crc hien ding thai diem tai 
yin dO cho phit hgp); 

d) Mire thanh toan: Theo gia ghi tren ye, hod dan, chirng tir mua ye hgp 
phap theo quy dinh cua phap luat, hoac giay bien nhan cua chit phuang tien; gia 
ye khong bao gom cac chi phi dich vu khac nhu: Tham quan du lich, cac dich 
vu dac biet theo yeu cau. 

Rieng tn.rang h9p ye may bay 'thong bao g6m cuac hanh ly thi nguai di 
cong tac dugc thanh town cuac hanh VT theo dan gia cuac hanh ly cila chuyen di 
va kh6i luting hanh ly dugc thanh toan t6i da bing kh6i luting hanh ly dugc 
mang theo cua loai ye thOng thuang khac (la ye da bao gom ctrac hanh ly mang 
theo). 
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2. Thanh toan khoan kinh phi sir dung O to khi di cong tac, khoan tien to 
titc phuang tien di ding tac: 

a) D6i vai cac chirc danh lanh dao c6 tieu chuin sir dyng xe o to khi di 
ding tac theo quy dinh cua Thit tuong Chinh phit to nguye.n gang 14,  thvc hien 
khoan kinh phi sir dung xe o to khi di ding tic: Mirc thanh toast khoin kinh phi 
sir dung xe o to khi di cong tac thvc hien theo quy dinh tai Thong to so 
159/2015/TT-BTC ngay 15/10/2015 dm Bo Tai chinh hu&ng clan mot s6 Dieu 
cita Quy6t dinh so 32/2015/QD-TTg ngay 04/8/2015 dm Thu tuang Chinh phit 
quy dinh fiat chuAn, dinh mirc va ch6' do quan VT, sir dung xe O to trong co quan 
nha ntrOc, don vi su nghi0 cong lap, Cong ty trach nhirrt huu han mot thanh 
vien do Nha nuoc nam gal 100% von dieu 

b) D6i vOi can b6, cong chirc, vien chirc khong c6 tieu chuan dugc 136 tri 
xe O to khi di cong tac, nhung neu di cong tac cach try soy co quan to 10 km troy 
len (doi yeti cac xa thuOc dia bast kinh to xa hOi kho khan, ac biet khO khan 
theo cac Quyet dinh cua Thit tuong Chinh phi') va to 15 km tr6 len (doi vOi cac 
xa can lai) ma to titc bang phucmg tien ca nhan cua mirth thi dugc thanh toan 
khoan tien to tic phtrang tien bang 0,2 lit xang/km tinh theo khoang cach dia 
giori hanh chinh va gia xang tai then diem di cong tac va dugc quy dinh trong 
quy the chi tieu not bo cua dcm vi. 

Dieu 6. Phu cap hru trti 

s 	1. Phy cap tau tilt la khoan tin trg them cho ngu6i di cong tac ngoai 
tien lucmg do co quan, don vi cir nguai di ding tac chi tra, dugc tinh tir ngay bat 
dau di cong tac den khi ket thitc clgt cong tac troy ve co quan, don vi (bao gom 
thoi gian di tren du6ng, th6i gian luu trit tai not den cong tac). 

Mirc phi cap luu tit 6 tra cho ngu6i di cong tac: 200.000 di.ingingay. 

Tru6ng hgp di ding tac trong ngay (di va ve trong ngay) thit trtrong co 
quan, don vi quyet dinh mire phy cap luu tit theo cac tieu chi: Can cir theo so 
gi6 thuc to di cong tic trong ngay, theo th6i gian phai lam ngoai gis hanh chinh 
(bao g6m ca than gian di ten duong), quang du6ng di cong tic va dugc quy 
dinh trong quy che chi tieu not bo dm co quan, don vi. 

2. Can b6, cong chirc, vien chirc va ngu6i lao dOng 6 dat lien dugc cir di 
ding tac lam nhi4m vu tren bien, dao thi dugc htremg mirc phy cap luu trit: 
250.000 d6ng/nguoi/ngay thIrc to di bien, dao (ap dyng cho ca nhung ngay lam 
vi& tren bi6n, dao, nhung ngay di, N.4 tren 	dao). TruOng hop mot so nganh 
dac thit 	dugc cap c6 tham quyen quy dinh ve the d6 chi,  boi throng khi di 
cong tac tren bien, dao thi dugc ch9n the d'9 quy dinh cao nhat (phy cap luu trit 
hoac chi b6i &ang) a chi tra cho nguad di cong tac. 
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Dieu 7. Thanh town tien thus phong nghi tai nai den cong tic 

1. Nguyen tac thanh toan tien thus phong nghi nai den ding tac: 

a) D6i vai LAM dao cap cao thuc hien theo quy dinh hien hanh cua nha fluor; 

b) Can bO, cong chirc, vien chirc va nguai lao &Ong dugc ca quan, dan vi 
dr di cong tac khi phat sinh viec thus phong nghi nai den cong tac thi dugc 
thanh toan tien thus phong nghi theo mot trong hai hinh thuc: Thanh toan theo 
hinh thirc khoan hoc thanh toan theo hoa dan thuc te; 

c) Truong hap nguai di cong tac dugc ca quan, dan vi nai den cong tac 
bo tri phong nghi Ichong phai tra tien, thi nguO.i di cOng tac khOng dugc thanh 
toan tien thus phong nghi. Truang hop phat hien ngu&i di cong tac da dugc cu 
quan, dan vi nai den cong tat bo tri phong nghi lchongsphai tra tien nhung van 
de nghi ca quan, clan vi cir di cong tac thanh toan tien thus phOng nghi, thi 
nguai di ding tac phai nOp lai so tien da dugc thanh toan cho ca quan, don vi 
dOng thai phai bi xir 15/ IcST lust theo quy dinh cua phap luat ve can bO, cong 
chuc, vien chirc va nguai lao dOng. 

2. Thanh toan theo hinh thirc khoan: 

a) Lanh dao cap BO truOng, Thu truong va cac chirc danh lanh dao c6 he 
so phi cap chuc vu tir 1,25 tra len, mix khoan: 1.000.000 d6ngingay/nguai, 
khOng phan biet nai dtn cong tic; 

b) D6i vai cac d6i tugng can bO, ding chirc, vien chirc va nguai lao &Ong 
con lai: 

- Di cong tic a quan, thanh ph6 thuc thanh ph6 truc thuc trung uang va 
thanh ph6 la do thi loai I thuc tinh, mdc khoan: 450.000 dtmg/ngayinguai. 

- Di cong tac tai huyen, thi xa thuOc thanh ph6 truc thuc trung using, tai 
thi xa, thanh ph6 con lai thuc tinh, mire khoan: 350.000 dongingayinguai. 

- Di cOng tac tai cac \rang con lai, muc khoan: 300.000 dtmgingayinguai. 

3. Thanh toan theo hod dan thuc t6: 

Trong truang hop nguai di cong tac khOng nhan thanh toan theo hinh 
thirc khoan tai khoan 2 Dieu nay thi dugc thanh toan theo gia thus phOng thuc 
to (co hoa dan, chUng tir hop phap theo quy dinh cua phap luat) do thu truang 
ca quan, dan vi duyet theo tieu chuan thus phong nhu sau: 

a) Doc i vai Lanh dao cap BO truang va cac chuc danh twang duang: Dugc 
thanh toan mire gia thus phOng ngii: 2.500.000 d6ng/ngay/phOng theo tieu 
chuan mot nguai/1 phong, Ichong phan biet nai den cong tac; 

b) Di ding tac tai cac quan, thanh ph6 thuc thanh ph6 truc thuc trung 
uang va thanh ph6 la do thi loai I thuc tinh: 
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- DOi von Thu twang va cac chirc danh lath dao c6 he so phu cap chic 
vu to 1,25 an 1,3: Dugc thanh town mac gia thue phong ngit la 1.200.000 
dang/ngay/phong theo tieu chuan mot ngu6i/1 phOng. 

- Doi von cac d8i tugng con lai: Dugc thanh town mac gia thue phong ngit 
la 1.000.000 d'ong/ngayiphong theo tieu chuAn 2 nguai/phong. 

c) Di cong tic tai cac yang con lai: 

- Doi vOi Thu tnrang va cac chirc danh lanh dao c6 he so phu cap chirc 
vu tit* 1,25 d'L 1,3: Dugc thanh town muc gia thue phong ngit la 1.100.000 
dong/ngay/phong theo tieu chuan mot ngu6i/1 phong. 

- 	cac doi tugng can Dugc thanh town muc gia thue phOng ngu 
la 700.000 dang/ngay/phOng theo tieu chuan 2 ngu6i/phong. 

d) Tnrimg hap nguai di cong tic thuc d8i tugng thue phong nghi theo 
tieu chuan 2 ngu6i/phong di cong tic mot minh hoc doan ding tic co le ngu6i 
hoc le nguai khac gi6i, thi dugc thue phong rieng theo muc gia thue phOng 
thuc to nhung toi da khong dugc vugt mirc tien thue phong cua nhang nguai di 
ding doan (theo tieu chuan 2 ngu6i/phong); 

d),  Truing hgp nguai di cong tic thuc 	tugng thue phong nghi theo 
tieu chuan 2 ngu6i/phOng di cong tic cong doan von cac chirc danh lanh dao c6 
tieu chuan thue phOng khach san 1 ngu6i/pheng, thi ngu6i di cong,  tic dugc 
thanh town theo muc gia thue phOng thuc to 	loci phong tieu chuan (phong 
Standard) tai khach san nai cac chirc danh lath dao nghi va theo tieu chuan 2 
ngu6i/phong; 

e) Cac mix chi thanh town tien thue pitting nghi tai khoan nay la muc chi 
da bao gom cac khoan thue, phi (neu co) theo quy dinh cita pita') luat. 

4. Truing hgp nguai di cong tic do phai hoan thanh cong viec d6n cu8i 
ngay, hoc do chi clang 4 dugc phuang tien di lai (ye may bay, tau hoa, o to) tir 
18h den 24h ding ngay, thi dugc thanh town tien nghi 	nira ngay nghi them 
(bao,gom ca hinh thirc thanh town khoan va thanh town theo h6a dan thuc te) toi 
da bang 50% mire thanh town khoan tien thue phong nghi tuang ung cua tong 
doi tugng; khOng thanh town khoin tien khoan thue phOng nghi trong th6i gian 
di qua dem tren tau hoa, thuyen, tau thily, may bay, 8 to va cac phuang tien di 
Jai khac. 

Dieu 8. Thanh town khoin tien cong tic phi theo thing 

1. Doi vii can bO cap xa thu6ng xuyen phai di cong tic ltru Ong tren 10 
ngay/thang; can 138 thuc cac ca quan, din vi con lai phai thuemg xuyen di cong 
tic luu dOng ten 10 ngay/thang (nhu: Van thu; ke toan giao dich; can bo kiem 
lam di kiem tra rung; can b8 cac ca quan to tong di dieu tra, kiem sat, xac minh, 
tong dat va cac nhiem vu phai thu6ng xuyen di ding tic hru Ong khac); thi tuS,  

9 



theo d6i tugng, 014c diem ding tic va kha nang kinh phi, thil tnrong co quan, 
don vi quy dinh mirckhoan tien cong tic phi theo thing chonguOi di cong tic 
luu dOng de h6 trg tien girl xe, xang xe theo mirc 500.000 donginguCci/thang va 
phai dugc quy dinh trong quy the chi tiou not b0 ciia don vi. 

2. Cac dOi Wong dugc huOng khoan tien cong tic phi theo thing net' 
dugc cap c6 tham quyen cir di thkrc hien nhiem vu theo cac dot cong tic cu the, 
thi dugc thanh town the d0 cong tic phi theo quy dinh tai ThOng to nay; Ong 
thOi Van dugc hu*ng khoan tien ding tic phi khoan theo thing neu di cong tic 
km d'6ng tren 10 ngay/thang. 

Dieu 9. Di cong tic theo doin cong tic phi hop lien nganh, lien co quan 

1. Truing hop co quan, don vi c6 nhu cau trung tap can ,b0, cong chirc, 
vien chirc va nguoi lao Ong thuOc co quan, don vi khac di phoi hop cong tic 
lien nganh nham thkrc hien nhiem vu chinh tri cua ca quan, don vi do; trung tap 
tham gia cac de tai nghien ciru co ban thi co quan, don vi chu tri doan cong tic 
c6 trach nhim thanh town town b0 chi phi cho doan cong tic gOm: Tien chi phi 
di lai, plyki cap luu tru, tien thue phong nghi tai nai den cong tic theo milt chi 
quy dinh tai quy the chi tieu not bo dm co quan, don vi chit tri. 

2. Truing hop di cong tic theo doan ph& hop lien nganh, lien co quan do 
thu tnr&ng co quan quan ly nha nueic cap tren trieu tap trung dung hoc phOi 
hop de ding thkit hien cac phan viec thuOc nhiem vu chinh tri cua moi co quan, 
don vi thi co quan, don vi chu tri doan cong tic chiu trach nhiem chi tien chi phi 
di lai cho nguari di cong tic trong doan. Truing h9p cac ca nhan thu0c thanh 
phan doan cong tic khong di tap trung theo doan den nai cong tic thi co quan, 
don vi cir nguOri di cong tic thanh town tien chi phi di lai cho ngtrOi di cong the. 

Ngoai ra, co quan, don vi cir ngueti di cong tic c6 trach nhiem thanh town 
tien phi cap km tru, tien thue phOng nghi cho ngued thuOc co quan minh cir di 
cong tic. 

3. Van ban trung tap 	mOri, ding van mari) can b0, cong chirc, vien 
chirc va ngueri lao Ong thuOc cac co quan, don vi khac di ding tic phai ghi ro 
trach nhiem thanh town cac khoan chi phi cho chuyen di dog tic cua mOi co 
quan, don 

Dieu 10. Chting tir thanh town cong tic phi 

1. GiAy di duong cua ngueri di cong tic c6 &rig &Au xac nh4n dm co 
quan, don vi nai den cong tic (ho4c cua khach san, nha khach not luu 

2. Van ban hoc ke hoach cong tic cid dugc thu truong co quan, don vi 
phe duyet; cong van; giay mot van ban trung tap tharti gia doan ding tic. 

3. H6a don; chimg tir mua ye h9p phap theo quy dinh cua phap it* khi di 
cong tic bang cac phuong tien giao thong ho4c giay bien nh4n cua chu phuong 
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Rieng chimg tir thanh toan ye may bay ngoai cuing ye (hoac ye din tu) 
phai kern theo the len may bay theo quy Binh cua phap luat. Truing hip mat the 
len may bay thi phai c6 xac nhan cua ca quan, clan vi cir di ding tac (ap dung 
khi thanh toan chi phi di lai theo thuc te). 

4. Bang ke dO dai quang dtramg di cong tac trinh thir truing ca quan, don 
vi duy't thanh toan (ap dung khi thanh toan khoan chi phi di lai). 

5. H6a don, chimg tir thue phOng nghi hgp phap theo quy Binh cua phap 
luat (ap dung khi thanh toan tien thue phOng nghi theo h6a don thuc te). 

6. Rieng ho sa thanh toan khoan kinh phi sir dung xe O to khi di cong the 
tai diem a khoan 2 Dieu 5 Thong tu nay gom: Chung to quy Binh tai khoan 2 va 
khoan 4 Dieu nay. 

Chircrng HI 

CHE DO CHI HQI NGHI 

Dieu 11. NOi dung chi to chlic hoi nghi 

1. Chi thue hOi truing trong nhimg ngay to chirc hoi nghi (trong truing 
hop ca quan, clan khong c6 dia diem phai thue hoac c6 nhung khong dap img 
dugc so luting dai bieu tham du); thue may chieu, trang thiet bi, phong hop truc 
tiep phuc vu hOi nghi. 

2. CM tien van phong ph'am phuc vu hOi nghi, tai lieu, van phong pham 
phat cho dai bieu tham du hOi nghi. 

3. Chi thii lao va cac khoan cong tac phi cho giang yien, bao cao vien dOi 
vori hOi nghi tap huan nghi'e'p vu, cac lap phi bien, quan tri"e't trien khai ca che, 
chinh sach cua Dang va Nha nuac; chi b6i duOng ngugi c6 bao cao tham luan 
trinh bay tai hOi nghi. 

4. Tien thue phuang tien dua don dai bieu tir nai nghi den nai to chirc 
cuOc hop trong truing hop ca quan, clan vi khOng c6 phuang tien hoac co 
nhung khong clap img dtrgc so luting dai bieu. 

5. Chi giai 'chat girra 

6. Chi WI trg cho dai bieu la Ichach 	khong trong danh sach tra Luang 
cua ca quan nha rank, clan vi su nghip cong lap va doanh 	Tien an, tien 
thue phong nghi va tien phuang tien di 

7. Trong truing hgp phai to chile an tap trung, ca quan, don vi to chirc 
hOi nghi ductc chi biz them phan chenh Lech giita mirc chi thuc te do to chIrc an 
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tap trung vai mirc da thu tien an tit tien phv cap luu tru cua cac dai bieu thuec 
co quan nha nuo,c, don vi su nghiep cong lAp va cac doanh nghiep. 

8. Cac khoan chi lchac: Chi lam them gia, mua thu6c‘chf.ra benh thong 
thireng, trang tri hei trueng va cac khoan chi lien quan trix tiep den ding tac to 
chirc hei nghi. 

9. Do'i voi khoan chi khen,thueng thi dua trong cuec hop tong ket hang 
nam, chi cho ding tac tuyen truyen khOng dugc tinh trong kink phi to chirc hei 
nghi, ma phai tinh vao khoan chi khen thugng, chi tuyen truyen cilta co quan, 
don vi. 

Dieu 12. Mtic chi to chfrc hOi nghi 

1. Chi thin lao cho giang vien, chi b6i &rang bao cao vien; nguei co bao 
cao tham luAn trinh bay tai hei nghi: Thvc hien theo mirc chi thii lao quy dinh 
doi voi giang vien, bao cao vien tai Thong to so 139/2010/TT-BTC ngay 
21/9/2010 cila Be Tai chinh quy dinh viec lAp du town, quan ly va sir dung kinh 
phi tir ng'an sach nha ntrac danh cho cong tac ciao tao, boi duang can be, cong 
chirc. 

2. Cac khoan chi ding tac phi cho giang vien, bao cao vien do co quan, 
don vi chu tri to chirc hei nghi chi theo quy dinh doi voi can be, ding chuc, vien 
chirc va ngtrai lao deng dm co quan, dan vi minh va ghi re trong giay med 
giang vien, bao cao vien. 

3. Chi giai lchat gifta gie: 20.000 diing/1 buei (nira ngay)/dai bieu. 

4. Chi ho tro tien an cho dai bieu la khach mei khong trong danh sach tra 
lucmg dm co quan nha mac, don vi sir nghiep ding lAp va doanh nghiep theo 
mirc khoan nhu sau: 

a) Cuec hgp to chirc tai dia diem nei thanh cit' a thanh ph6 tWc thuec 
Trung uong: 200.000 di?ingingayinguei; 

b) Cuec hop to chirc tai dia diem nei thanh, nei thi cua thanh ph6 trirc 
thuec tinh; tai cac huyen, thi xa thuec tinh: 150.000 dongingayinguai; 

c) Rieng cuec h9p do xa, phuemg, thi trAn to chirc (khong phan biet dia 
diem to chirc): 100.000 diingingay/ngued. 

5. Chi bu them phAn chenh lech Oita mirc chi thkrc to do to chirc an tap 
trung vOi mirc da thu tien an tit tien phi cap luu tru cua cac dai bieu thuec ca 
quan nha nuerc, don Ai su nghiep ding lAp va doanh nghiep: 

Trong trueng hgp phai to chirc an tap trung, mirc khoan tai khoan 4 Dieu 
nay khong du chi phi, thil truang co quan, don vi chil tri to chirc hei nghi can Cu 
tinh chat tirng cuec hgp va trong pham vi nguon ngan sach dugc giao quyet dinh 
mire chi ho trg tien an cho dai bieu la khach mai khong trong danh sach tra 
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luang cua ca quan nha !luck, dan vi su nghiep ding lap va doanh nghiep cao 
han mirc khoan bang tien tai khoan 4 Dieu nay, nhung tot da‘khong vugt qui 
130% mirc khoan bang tien neu tren; ding thin flux hien thu tien an tir tien phu 
cap luu tril cua cdc dai bieu thuc ca quan nha nuac, don vi su nghiep ding lap 
va doanh nghiep theo mirc tOi da bang mirc phu cap hru trio quy dinh tai quy the 
chi tieu not bt) cua ca quan, dan vi cho tri hOi nghi va duoc pile', chi bu them 
phan chenhs lech (gift mirc chi thuc to do to chirc an tap trung vai mirc da thu 
tien an tir tien phu cap km tru cua ck dai bieu nay). 

6. Chi lit; tro tien thue phong nghi cho dai bieu la khdch 	khOng trong 
danh sdch trd luang dm co quan nha nuac, clan vi su nghiep cong lap va doanh 
nghiep: Thanh toan khodn hoc theo hod dan thuc to theo mirc chi quy dinh tai 
Dieu 7 ThOng tu nay. 

7. Chi ht.; tro tien phucmg tien di lai cho dai bieu la khdch m ri khong 
trong danh sdch tra luang cua ca quan nha nuac, dan vi su nghiep cong lap va 
doanh nghiep: Thuc hien theo quy dinh tai Dieu 5 Thong tu nay. 

Dieu 13. Him dov, chirng tir thanh town chi ho)i nghi 

1. Van ban, ke hoach to chirc hOi nghi dugc nguai co thdm quyen phe 
duyet theo quy dinh. 

2. HOa dan, chirng tir hop phap va bang ke thanh toan dot vbi ck khoan 
chi bang tien cho nguin tham disr hOi nghi theo quy dinh tai Thong tu nay (neu 
co) theo quy dinh cua phap luat hien hanh ve hoa dan, chimg tir thanh town. 

Chuang IV 

TO CHeC THVC HIEN 

Dieu 14. Quy dinh trach nhiem to chirc thtrc hien 

1. Kinh phi thuc hien the dO cong tdc phi, the dO chi t6 chirc hOi nghi ,  
phai dugc quan y, sir dung theo dung dinh mirc, tieu chuan, the dO do co quan 
nha nuerc co tham quyen ban hanh va trong pham vi tong du town chi thuimg 
xuyen dugc giao hang nam. 

2. Mix chi quy dinh tai Thong to nay IA mirc chi tOi da lam can cir de cac 
BO, co quan ngang Bo, co quan thuOc,Chinh 	cdc co quan khdc trung 
uong lap du toan chi ding tdc phi, chi to chirc hOi nghi.. Bo truang, Thu truing 
co quan ngang Bo, co quan thuc Chinh phu, cdc co quan khdc a trung uang 
quy dinh cdc rhirc chi cu the doi vbi cdc co quan, don vi truc thuc de thkrc hien 
cho phu hop trong pham vi du toan ngan sach dugc giao va cdc nguon kinh phi 
hop phdp khdc. 
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3. Can dr vao kha nang can doi ngan sach dia phuang va tinh hinh thvc 
te, HOi dOng nhan dan tinh, thanh pho trvc thuOc Trung uang quy dinh cac mirc 
chi cu the ve cong tac phi, chi hOi nghi doi vai cac ca quan, don vi trvc thuOc de 
thvc hien cho phu h9p. 

4. Ca quan nha nuac thvc hien the dO to chu va to chin trach nhiem ve sir 
dung kinh phi quan ly hanh chinh va dan vi su nghiep cong 1ap thvc hien ca the 
to chu tai chinh can cu mix chi cu the ve cong tac phi, chi hOi nghi do BO 
truang, Thu twang ca quan ngang BO, ca quan thuOc Chinh phit, HOi dong 
nhan dan cac tinh, thanh ph6 tivc thuOc Trung uang quy dinh de quyet ,dinh 
mUc chi cong tac phi, chi chirc,hOi nghi theo quy dinh 	Chinh 	ve the 
dO 	 trach nhiem ve sir dung bien the va kinh phi quan ly hanh 
chinh doi vai cac ca quan nha nuot va ca the to chu tai chinh d6i vai dan vi sv 
nghiep cong lap trong timg linh vu.c. 

5. Difii vai cac hOi nghi dugc to chirc bang ngutm kinh phi do cac to chirc, 
ca nhan tham gia dung gOp, tai tra, thi khuyen khich van dung,thvc hien che do 
chi lieu hOi nghi quy dinh tai Thong to nay nham dam bao tit kiem, hieu qua 
va phu h9p kha nang ngan sach cua dan vi. 

Cac doanh nghiep nha nuac ducfc van dung the dO cong tac phi, the dO 
chi tieu hOi nghi quy dinh tai Thong tu nay de thvc hien dam bao tiet kiem, hieu 
qua va phu hap vai dac diem san xuat kinh doanh cua dan vi. Tnxong h9p 
doanh nghiep nha nuoc dugc ngan sach nha nu6c 1)6 tri kinh phi thvc hien theo 
chuang trinh, de an, du an cu the, neu CO phat sinh nhiem vu chi cong tac phi, 
hOi nghi phi thi phai thus hien theo dimg mire chi dugc cap có tham quyen giao 
thvc hien chuang trinh, de an, du an phe duyet. 

6. Nhung khoan chi cong tac phi, chi hOi nghi khong dimg quy dinh tai 
Thong tu nay khi kiem tra phat hien, ca quan quan 1$T cap ten, co quan tai chinh 
cac cap, ca quan thanh tra, ca quan Kiem toan Nha nuerc CO quyen xudt toan va 
yeu cau ca quan, dan vi có trach nhiem hoan tra nguon kinh phi dal chi hoac thu 
hOi nOp ngan sach nha nuOc neu chi tir,ngu'on ngan sach nha nu&c. Nguoi ra 
lenh chi sai phai boi hoan toan bO 	tin chi sai dO cho ca quan, dan vi, tuy 
theo mire dO vi pham se bi xir 1$T theo quy dinh cua phap lua,t hien hanh. 

7. Truong h9p cac BO, nganh, dia phuang chua ban hanh van ban quy 
dinh mire chi cu the, thi thu truOng ca quan, dan vi can cir mirc chi quy dinh tai 
Thong tu nay quyet dinh mirc chi ding tac phi, chi hOi nghi trong quy the chi 
tieu nOi bO cua ca quan, dan vi nhung toi da khong vu9t qua mirc chi quy dinh 
tai ThOng to nay, dam bao ti ret kiem, tranh lang phi, trong pham vi du toan 
nguan kinh phi dugc cap có tham quyen giao. 

Dieu 15. Che do thong tin, ban can 

Cac BO, ca quan ngang BO, ca quan thuOc Chinh phu, cac ca quan khac 
trung uang, cac tinh, thanh pho trvc thuOc Trung uang có trach nhiem giri bao 
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KT. BO  TRIAYNG 
HU' TRIfONG 

n Xuan Ha 

cao ye BO Tai chinh de theo doi, tong hap khi ban hanh van ban quy dinh the 
dO chi cong lac phi, chi hOi nghi cao hon mirc chi quy dinh tai Thong tu nay. 

Dieu 16. Hii"0 	thi hanh 

1. Th'Ong tu nay có hieu luc k'e ti ngay 01 thang 7 nam 2017. 

2. Bai be) ThOng tu so 97/2010/TT-BTC ngay 06/7/2010 cda Bo Tai chinh 
quy dinh the dO cong tac phi, the dO chi to chirc cac cuOc hOi nghi doi vdi cac 
ca quan nha nuoc va don vi su nghiep cong 

3. Khi cac van ban quy dinh v'e ,che 	dinh mix chi an chieu 	dp 
dung tai ThOng to nay dugc sira doi, bo sung hoac thay the bang van ban mai 
thi ap dung theo cac van ban sfra doi, bo sung hoac thay the. 

4. Trong qua trinh thuc hien lieu có vuan ac, nghi phan anh kip thoi 
ve BO Tai chinh de nghien ciru giai quyet./. 

Noi nhein:he,./ 
- Ban Bi thu trung ucmg Dang; 
- Thit tuang, cac Pho Thu brow Chinh phit; 
- Van phong Tong Bi thu; Van phong Qu8c hei; 
- Van phong Chit tich mac; 
- Van phong Chinh phii; 
- Van phong Trung uong va cac Ban dm Bang; 
- Vien Kiem sat nhan dan toi cao; 
- Toa an nhan dan toi cao, Klein toan Nha ntrac; 
- Cac BO, co quan ngang BO, Ca quan thuOc Chinh phil; 
- IEDND, UBND cac tinh, thank pho trIrc thuOc TW; 

Ca quan Trung trcmg cac HOi, Doan the; 
- Sa Tai chinh, KBNN cac tinh, thanh ph6 truc thu0c TW; 
- Cuc Klein tra van ban - BO Tu phap; 
- ang TTDT Chinh phil; 
- COng TTDT BO Tai chinh; 
- Cac don vi thuOc BTC; 
- Luu: VT, HCSN (400 ban). 
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